Request to confirm my qualification to the Higher Education Council of Rwanda
[FULL NAME AS ON THE DEGREE]
Student number: [NUMBER]
[ADDRESS] · [PHONE] · [EMAIL]
To: The Registrar
[NAME OF UNIVERSITY], [COUNTRY]
[DATE]
Subject: Verification of my qualification for the Higher Education Council of Rwanda
I completed the following qualification at your institution:
	Item
	Details

	Qualification
	[DEGREE, DIPLOMA OR CERTIFICATE]

	Field of study
	[FIELD]

	Years of study
	[FROM – TO]

	Date awarded
	[DATE]

	Mode of study
	[IN PERSON / ONLINE / BLENDED / DISTANCE]



I am applying for an Equivalence Certificate from the Higher Education Council (HEC) of Rwanda through IremboGov. HEC verifies qualifications directly with the awarding institution, and it can issue the certificate only once it has your confirmation.
Please:
tell me which email address handles verification requests, so that I give HEC the right contact;
answer HEC’s request when it arrives.
Application number: [IREMBO NUMBER, ONCE YOU HAVE IT]
I authorise you to share my academic records with HEC for this verification.
Thank you for your help.
Yours faithfully,
[FULL NAME]
Signature: ____________________
For me: before I apply
[ ] Notarized copy of my final certificate, diploma or degree
[ ] Notarized copy of my transcripts for each level studied
[ ] Copy of my passport, if I am not Rwandan
[ ] Certified translation, if the papers are not in English or French
[ ] Irembo account ready; National ID or passport number to hand
[ ] Registrar’s contact confirmed on [DATE]: [EMAIL]
[ ] Applied on [DATE], fee paid
[ ] University confirmed to HEC on [DATE]
